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DMS Facilitator  
of the Week 
 
To assist LEA staff with MSIS 
technical questions, Data 
Management Staff (DMS) 
rotate the role of Facilitator of 
the Week.   
 
When calling into the office 
for assistance, please ask for 
ǘƘŜ άCŀŎƛƭƛǘŀǘƻǊ ƻŦ ǘƘŜ ²ŜŜƪέ 
and you will be assisted by 
one of the helpful voices of 
Bengie Aguilar, Margaret 
Lopez, Yolanda Moya or 
Alvina Ocegueda.    
 
Although we have assigned 
DMS staff to monitor your LEA 
at specific times, the 
άCŀŎƛƭƛǘŀǘƻǊ ƻŦ ǘƘŜ ²ŜŜƪέ ǿƛƭƭ 
be happy to assist you 
throughout the year with any 
questions in relation to the 
MSIS. 
 

Completing COEs 
for Winter Moves 

St u de n ts  who ar e  w it h dra wn f rom yo u r  
schoo l  d i st r ic t  t h i s  w in te r  mu st  a l so  be  
wit hd raw n f rom t he M SI S.   I f  COEs  ar e  
compl e te d fo r  st u de n ts  w h o l ef t ,  b ut  
wer e not  w it h dr aw i n  D ec em be r ,  a n d 
th e n r et u rn e d in  Ja n uar y  wit h  a  
qu a l i fy i ng  mov e,  t h es e CO Es a re  
qu e st ion ab l e  bec au s e a  wi th dr awal  
f rom th e sc hoo l  d is tr ic t  w as  not  
proc es s e d.   

 
 I f  the fami ly  d id indeed make a 
change in res idency , th e n  th e  r et ur n to  
your  LEA  i n  J an ua ry  c o u ld  pos s ib ly  b e a  
qu a l i fy i ng  mov e a n d t h e C OE can  b e 
compl e te d.    I f  a  hom e v i s i tor  
de t erm i ne s  d ur in g  t he i nt erv i ew t ha t  
th e f ami ly  h ad  a  c ha n ge  i n  re s id e ncy ,  
bu t  wa s  not  wi th d raw n f ro m sc hoo l ,  
th e COE  ca n be  com pl et e d  an d mai l ed  
to  t he  M SDR  of f ice .   T h e C OEs m u st  l i s t  
comme nt s  st at in g  how th e  hom e v i s i tor  
de t erm i ne d th e fam i ly  ma de  t h e 
cha ng e i n  r e s i d enc y ;  l i s t i n g  t h e da te s  
an d locat ion  o f  th e move  an d a l so  
attac h i ng at te n da nce  data  or  ot h er  
docu me n tat ion  to  s u ppo rt  th e move .  
Thi s  a d di t io na l  in form at ion is  on ly  
re q ui re d w h en  t h e st ud e n t  i s  not  
wit hd raw n f rom t he sc hoo l  d i st r ic t .   

 
An y q ue st ion s  o n c ha l le n g ed  COE s 
sho u ld  b e re fe rr e d/ a d dr e s se d to  Alv i na  
Oceg u ed a a t  MSDR .  

 

Consolidated Program 
Reviews Underway 
 

The  Of f ice  o f  Su p er i nt e nd en t  o f  Pu b l ic  
In st ruc t io n (O SPI )  ha s  be g un  t h e a n nu al  
conso l i da te d p rog ram  r ev i ew proc es s .    

 

The  M SDR  of f ice  i s  a b le  to  re v i ew yo ur  data  
an d m ig ra nt  act iv i t ie s  p r io r  to  you r  
sch e d ul e d Co nso l i da t ed  Pr ogra m R ev i ew.   
Cont act  M SDR  i f  yo u a re  i nt er e st e d.  

 

HOME VISITOR LOGS 
 

ATTENTION HOME VISITORS:  Please submit your 

Home Visitor Logs for the months of September, October 
and November to the MSDR office for review by 
December 31, 2008.   
 
You may fax, email or mail, Attention Sara Thomas: 

MSDR Office 
810-B East Custer Avenue 

Sunnyside, WA  98944 
Fax:  (509) 839-9017 

Email:  sthomas@msdr.org 
 
The purpose of the review is to ensure that activities 
conducted by MEP funded  Home Visitors are not 
ǉǳŜǎǘƛƻƴŀōƭŜ ŘǳǊƛƴƎ h{tLΩǎ ǇǊƻƎǊŀƳ ǊŜǾƛŜǿΤ ǎƘƻǳƭŘ 
MSDR find an activity which may be questionable you will 
be alerted in order to enable you to take appropriate 
action prior to your review.   
 
The MSDR office hopes that a preliminary review will 
assist you in your efforts to provide quality identification 
and recruitment efforts within your school district. 
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# 24 Country Abbreviation ïsome COEs 
hav e th e i ncorr ec t  For ei g n  Cou nt ry  
ab br ev iat io n .   Fo r  yo ur  r e fer e nce ,  
he r e a re  t he  cod e s:  

Fall Data Monitoring Results 

MSIS REPORTING 
REMINDERS/TIPS 
 

Records Clerksτthis is a reminder 
to report the following data in the 
MSIS: 
 
Out-of-School Student 
Enrollments 
As a reminder, all migrant 
students residing within school 
district boundaries must be 
identified and enrolled into the 
MSIS.  This includes those 
students attending school and 
those students 0-21 years of age 
who are not attending school.  All 
migrant students between the 
ages of 3-21 residing within our 
state generate funding for our 
Migrant Education Program.  Go 
to the MSIS and under the 
άwŜǇƻǊǘǎέ ǘŀōΣ ǎŜƭŜŎǘ ά{ǘǳŘŜƴǘ 
[ƛǎǘέ ŀƴŘ ǘƘŜƴ άtƻǎǎƛōƭŜ aƛǎǎŜŘ 
{ƛōƭƛƴƎ 9ƴǊƻƭƭƳŜƴǘ [ƛǎǘέ ς this list 
will display students whose 
siblings have been enrolled within 
your school district but they 
themselves have not been 
enrolled in the district. 
 

 

Withdrawals for EOE Students 
Any student who has reached 
their end-of-eligibility must be 
withdrawn and LEA staff should 
report any other pertinent data 
(attendance, supplemental, 
secondary, assessment, etc.).  
Please refer to the monthly e-mail 
sent from MSDR for a listing of 
those students or refer to the 
End-of-Eligibility Report on the 
MSIS.  
 

 
Student Searches 
When searching the MSIS for a 
student who could possibly have a 
hyphenated name, remember to 
use various searching methods as 
ǿŜƭƭ ŀǎ ǳǎƛƴƎ ǘƘŜ ǿƛƭŘŎŀǊŘ άϝέ ǘƻ 
ŀǎǎƛǎǘ ǿƛǘƘ ǎŜŀǊŎƘƛƴƎ ŦƻǊ ǎǘǳŘŜƴǘΩǎ 
name.  If a student is listed in 
CSRS with a hyphenated name, 
they would also need to be listed 
in the MSIS the same way. 

Du r i n g t h e mo nt h s  o f  
Se p te mb er,  Octo b er  an d 
Nov emb e r,  t h e MSDR 
of f ic e  r ev iew e d 
ap pro xi mat e ly  2 ,60 0 COE s .   
Home v i s i tor s  a re  do i ng a  
gr eat  jo b in  comp l et in g  t h e 
new  COE s,  howev e r ,  a  few  
common er ror s  ar e:  

Sect ion I : 
#1 and #2 Parent/Guardian 
(Father/Mother) ς i nd ica te  
e i th e r  t h e fa t he r ,  mo th e r   
nam e,  o r  bot h   
Іо .ƛǊǘƘ aƻǘƘŜǊΩǎ aŀƛŘŜƴ bŀƳŜ 
ς ƛƴŘƛŎŀǘŜ ǘƘŜ ƳƻǘƘŜǊΩǎ 
mai de n na me  or  d ra w a  
l i ne   

Sect ion I I:  

#12 and #13 From/To City ς 
ƛƴŘƛŎŀǘŜ ǘƘŜ ά¢hέ ŀƴŘ 
άCwhaέ ŎƛǘȅΣ /h9ǎ ƘŀǾŜ 
arr iv ed  at  t h e M SDR of f ic e  
wit h  o ne  or  th e o th e r  l ef t  
b l an k  

#14 Seasonal and Temporary - 
chec k  o n e of  th e bo xe s  
ŜƛǘƘŜǊ ά{Ŝŀǎƻƴŀƭέ  ƻǊ 
ά¢ŜƳǇƻǊŀǊȅέΣ Řƻ ƴƻt lea ve  
b l an ks ,  i f  t h e qu a l i fy i ng  
ŀŎǘƛǾƛǘȅ ƛǎ ά¢ŜƳǇƻǊŀǊȅέΣ 
comme nt s  ar e  r e q ui re d i n  
Se ct ion V  

#14 Agricultural and Fishing ï 
chec k  o n e of  th e bo xe s  
ά!ƎǊƛŎǳƭǘǳǊŀƭέ ŀƴŘ  
άCƛǎƘƛƴƎέΣ Řƻ ƴƻt  l eav e 
b l an ks  

# 14 Activity/Crop ï Two or  
more  act iv i t ie s  o r  c ro p s  
are  l i s t ed,  o n ly  i nd ica te  
one  

 Th i s  n ewl y  de ve lop e d 
re por t  l i s t s  da ta  th at  c an  
be  u s ef ul  to  FP Ds  i n  

Data Management Specialists / 
Trainers, worked closely during 
the months of October and 
November with migrant records 
clerks to verify that their fall data 
has been entered into the Migrant 
Student Information System 
(MSIS).   
 
In summary, the majority of the 
LEAs have reported the necessary 
data.  During the monitoring 
sessions, Data Management 
Specialists  reviewed the iGrant 
approved supplemental program 
services for the LEAs.   
 
Reminder:   Records clerks 

report all assessments other 

than the WASL and WLPTIIA 
(as these test scores will be 

downloaded from OSPI in the 

near future).   

 
Please obtain WLPTIIP scores and 
report both the level and scaled 
score, each as a separate entry in 
the MSIS.   Any other formal 
assessments administered at your 
LEAs should also be reported in 
the MSIS such as STAR, MAP, etc. 

While monitoring the data, we noticed 
some LEAs who have not reported the 
following data: 
 

 Supplemental Services Data 

 1
st

 Quarter Attendance 

 Formal Assessment Data 

 Designated School/Year of 
Graduation for 9

th
 graders 

 Secondary Credit Accrual Data for 
Spring 2008 

 Minimum Graduation 
Requirements updated for Class of 
2012   

   
In January 2009, Data Management 
Specialists will again be calling records 
clerk staff to review the following 
reporting reminders: 
 

 Attendance Data for 2nd Quarter 
2008-2009 school year 

 Supplemental Services Data 

 Designated School/Year of 
Graduation for 9th graders 

 Secondary data for Trimester 
Schools 

 End-of-Eligibility Students 
(withdrawals and other data 
processed) 

 Needs Withdrawal Report 
 

 

By printing the LEA 
Reporting Summary 
available through the MSIS 
website, federal project 
directors can get a good 
indication of what data has 
been reported and what 
data still needs to be 
reported.   
 
Having as much data 
reported as possible prior 
to the completion of the 
iGrants will greatly 
facilitate the grant 
application process. 

 
If you have any questions 
regarding your LEAs data 
reporting, feel free to 
contact one the Data 
Management Specialists / 
Trainers at 800-274-6084. 
 

Q:  Is transporting raw products from the field to the warehouse a qualifying activity for  
      the purposes of determining eligibility for the MEP?   
 

A:  The answer to your question depends on whether the transportation of the agricultural products is: 

(1)   a trucking or shipping activity, or  
(2)   an integral part of the harvesting process (as in transporting newly harvested  

         crops from the field to a storage or processing shed on the farm).   
 
According to the draft Non-Regulatory Guidance, October 23, 2003, transporting a product is 
 not directly related to agricultural production or processing and, therefore, is not a qualifying  
activity (See Q & A #9 in Chapter II).  The Department's intent with this guidance was to exclude  
transporting activities such as "trucking," whereby a crop is shipped from the farm to a processing  
plant or other wholesaler, because it is not clear that this type of transporting (i.e., shipping) is  
directly related to agricultural production or processing.  If the scenario you describe is similar 
to this, the activity of "transporting" would not qualify a worker for the program. 
 
However, if transporting the raw products from the field to the warehouse is integral to harvesting a crop, then a 
worker could qualify.  For example, workers are assigned to drive the tractor that hauls or transports picked 
tomatoes from the field to the packing shed.  In this case, the transporting activity would qualify because it is 
integral to harvesting a crop on a farm.  

Common COE Errors 
Sect ion II I :   

# 24 State Abbreviation ïsom e 
COEs hav e t he  i ncor rec t  
Me xi ca n Sta te  
ab br ev iat io n .   Fo r  yo u r  
ref er e nc e,  he re  a re  t he  
code s:  
 

FEDERAL 
REGISTER:   

MEP Eligibi l i ty 
Definition Changes 
 
 In August of this year the Office 
of Migrant Education released 
updated eligibility definitions 
through the Federal Register.  
 
These updates provided some 
changes in the definitions used to 
verify the eligibility of migrant 
students. 
 
MSDR staff are available 
throughout the school year to 
conduct trainings and/or provide 
any technical assistance needed 
by the LEA staff. 
 

 
REVALIDATION 
EFFORTS PAYING 
OFF  
 
This year Home Visitors are 
visiting families annually to 
ascertain their most recent 
qualifying move.  As a result, 
approximately 300 additional 
COEs were completed in the first 
three months of the year, 
compared to last year. 
 

It is understood that this is a 
consuming effort, but you are 
thanked for doing your best to 
ensure our migrant children who 
ŀǊŜ άtǊƛƻǊƛǘȅ ŦƻǊ {ŜǊǾƛŎŜǎέ 
students are identified in a timely 
manner. 

 
 
 
Thanksgiving 
Baskets to Migrant 
Families 
 
The MSDR office staff was able to 
provide four (4) migrant families 
with gift cards to purchase a 
Thanksgiving meal.    
 
Gift cards were provided for 
families in:  Woodland, Longview, 
Arlington and Kittitas. 
 
 

 

FERs:  Finding Families 

Eligible; Common Mistakes 

Being Made 

άHow could I  have missed thatΚέ has 

been a common statement made as Israel Hernandez, MEP 
Quality Assurance Coordinator, has been going  
throughout the state re-interviewing qualified migrant 
families.   
 
On many occasions, home visitors have been found to be 
making minor mistakes while completing the Certificate of 
Eligibility (COE) for qualified families. While the mistakes 
Řƻ ƴƻǘ ƧŜƻǇŀǊŘƛȊŜ ǘƘŜ ŦŀƳƛƭƛŜǎΩ ŜƭƛƎƛōƛƭƛǘȅΣ ǘƘŜȅ ŀǊŜ ƭƻƎƎŜŘ 
as errors that have been made on the COE. 

 

Mexico States 
Aguascalientes AG 
Baja California  BC 
Baja California Sur BS 
Campeche CM 
Chiapas CP 
Chihuahua CH 
Coahuila CU 
Colima CL 
Distrito Federal DF 
Durango DU 
Guanajuato GJ 
Guerrero GR 
Hidalgo HG 
Jalisco JA 
México  MX 
Michoacán MC 
Morelos MR 
Nayarit NA 
Nuevo León NL 
Oaxaca OA 
Puebla PU 
Querétaro QE 
Quintana Roo QR 
San Luis Potosí SL 
Sinaloa SI 
Sonora SO 
Tabasco TB 
Tamaulipas TM 
Tlaxcala TL 
Veracruz VE 
Yucatán YU  

Zacatecas ZA 

 

Sect ion IV:  
#25 ς Authorization and Permission 
statements ς p le as e mak e s ur e 
ǘƻ ŎƛǊŎƭŜ άȅŜǎέ ƻǊ άƴƻέ ŦƻǊ 
eac h se rv ice  l i s te d  
 
Sect ion V:    
COMMENTSτCOE comments needed 
for the followingτTo Jo i n  Mo ve s,  
Comi ng  f ro m Ano th e r  Co u nt ry  
(oth er  t ha n Me x ico  or  
Can ad a) ,  Shar e d COE s,  No n -
Qual i fy i ng  Mov e s  i n to  yo u r  
d i st r ic t  u s i n g  pr ev iou s  QAD 
Info rma t io n,  4 8  Ho ur  Ru l e ,  
Cha l l e ng e d COE s,  T em por a ry  
Emplo ym en t ,  Qual i f y i ng  
Work er  i f  not  p ar e nt  o r  
st u de nt  

 

Foreign Countries 

Belize  BLZ 
Canada  CAN 
Columbia  COL 
Costa Rica  CRI 
Ecuador  ECU 
El Salvador  SLV 
Guatemala  GTM 
Honduras  HND 
Japan  JPN 
Mexico  MEX 
Peru  PER 
Philippines  PHL 
Tonga  TON 

 

Simple items such as: 
 Omitting out-of-school children; 

 ! άǘƻ Ƨƻƛƴέ ƳƻǾŜ ŘƻŎǳƳŜƴǘŜŘ ŀǎ ŀ άǿƛǘƘέ ƳƻǾŜΤ 

 ThŜ άǘƻέ ŀƴŘ άŦǊƻƳέ ŎƛǘƛŜǎ ǘǊŀƴǎǇƻǎŜŘ on the qualifying 
move; 

 Assuming all the children made the move, when some 
actually came later; or 

 Assuming the families came directly from Mexico rather 
than asking if they established residency in another state 
before arriving in Washington. 

 

All of these errors can be avoided with diligent questioning 
and patience during the interview process. In some 
instances time is of the essence, but we must ensure proper 
questions are being asked to correctly document the 
eligibility of migrant families.  So far this year 34 families 
have been reviewed and all have been found to be eligible.   
 

A huge thank you to the home visitors who were able to 
assist Israel in pre- arranging interviews with the families 
and accompanying him. 


